OFFICE OF COLLEGE COUNSELING

College Counseling Rules and Guidelines
In the Classroom:

1 – Be on time!!!  We have a great deal of information to cover in a limited amount of time.  Please be in your seat and ready to participate by the start of the Kehillah period.  If you come to class late, material already discussed will not be repeated.
2 - If you miss a class session for any reason other than an excused absence, as was stated in item 1, material already discussed will not be repeated.
3 – This class will be graded on a Pass/Fail basis.  Attendance will be taken and recorded at each class session. 

4 – This class is intended to be lecture- and discussion-based.  You will be expected to pay attention to the lecture portion, and to participate in class discussions.

5 – All rules in effect throughout the usual course of the school day apply during the college counseling class time.  This includes, but is not limited to, rules regarding dress code, food and drink, and cell phones.
In the Office:

1 – The college counseling office is an administrative office of our school and, like any other office, needs to be respected as such.  A great deal of sensitive material and confidential information comes in and out of the office on a daily basis.  Therefore, you must check in with Ms. Barber before moving beyond the reception area and/or entering your college counselor’s private office space.

2 – The only materials you may check from the college counseling office library are SAT and ACT prep guides, college catalogs, videos, and DVDs.  You must see Ms. Barber to check out these materials.  College guides and scholarship reference books are not available for check-out.  You must use these reference materials within the college counseling office.

3 – The college counseling staff meets weekly on Tuesdays from 10:15 a.m. – 11:30 a.m.  Please do not interrupt these meetings.  If you need assistance, please come back at a later time.

4 – Although we like to maintain a liberal walk-in policy in the college counseling office, it is important to show respect for your classmates.  If you see that your counselor is working with another student in his/her office, please wait patiently in the reception area.  This rule applies regardless of whether your counselor’s office door is opened or closed!

5 – We regularly send e-mails regarding various topics related to college counseling in general, or to you specifically.  It is your responsibility to read these e-mails and keep up with any information contained within them.  Failure to stay on top of these e-mail messages may hinder your college search progress.
