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COLLEGE APPLICATION PROCESS

CHECKLIST
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 Here’s a list of things you need to do to make sure that your college   

      applications are complete:
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Request applications online or download applications.



Verify that your transcript is complete and correct.  Inform your college counselor of any mistakes.




Ask teachers to write your recommendations and give them the form with a stamped, addressed envelope, at least one month before the deadline.


Turn in the secondary school report form (SSR) to your college counselor with an application cover sheet a minimum of two weeks before the deadline (preferably one month before the deadline).



If a college does not have a secondary school report form, give your counselor an application cover sheet indicating an official transcript be sent and provide her/him with a large, addressed envelope.




Have ETS (The College Board) and/or ACT send your score report to the college(s) to which you are applying.


If you are applying for financial aid at a private school, fill out CSS Profile Form by mid-October.


Complete the application, sign it and enclose the application fee (or submit it online).  Make or print out a copy for your records.
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