[TODAY’S DATE]
Dear _____________________________________________,
Thank you so much for agreeing to serve as my advocate by writing my college recommendations.  I have attached to this letter a list of the colleges to which I am applying along with their application deadlines.  I have also attached addressed, stamped envelopes and the necessary teacher recommendation forms so that you will be able to submit my recommendations in time for each college’s deadline.

As you know, I enjoyed your __________________________________ class a great deal and appreciate all that I had learned in it.
I believe the best piece of work (paper, lab report, oral presentation, etc.) that I did for your class was:  __________________________________________________________

________________________________________________________________________

________________________________________________________________________

What I found most challenging about your class was:  ____________________________

________________________________________________________________________

________________________________________________________________________

What I enjoyed most about your class was:  ____________________________________

________________________________________________________________________

________________________________________________________________________

I believe I grew in your class because:  ________________________________________

________________________________________________________________________

________________________________________________________________________

Thanks again for being a wonderful teacher and for all of your support as I begin the process of applying to college.  I will be sure to let you know of my admission decisions as they become available.

Sincerely,

[YOUR SIGNATURE]
____________________________________

(Your Name)

Colleges and Universities
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__________________
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__________________

______________________________________________________
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__________________

______________________________________________________

__________________
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__________________

